YKPATHA

XAPKIBCbKA MICBKA PAJIA XAPKIBChKOi OBJIACTI
BUKOHABYU KOMITET 5
AJIMIHICTPAILIISI OCHOB’SIHCHKOI'O PAMOHY

YIIPABJIIHHA OCBITH

HAKA3

Bin 31.12.2020 Ne 210

[Ipo BeneHHs NUI0BOT JOKYMEHTAIli1
B YnpasiinHi ocBiti 'y 2021 poui

BianoBigno no TumoBoi 1HCTPYKIIIi 3 AUIOBOJCTBA B MIHICTEPCTBAX, HIIUX
IEHTPAJbHUX Ta MICIEBUX OpraHaX BHKOHABYOI BJIaJIA, 3aTBEPKCHOI
nocranoBoto KabGinery MinictpiB VYkpainum Big 17.01.2018 Ne 55, nakazy
MinicrepctBa toctuiii Ykpainu Binm 12.04.2012 Ne 578/5 «Ilpo 3arBepixeHHs
[lepeniky TUMOBUX JTOKYMEHTIB, IIIO CTBOPIOIOTHCS T 4Yac JISJILHOCTI OpraHiB
JICP’KaBHOI BJIaJIM Ta MICIICBOTO CAaMOBPSIYBaHHS, IHIIMX yCTaHOB, MiANPUEMCTB
Ta Oprafizauid, 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB», PIIIECHHS
BUKOHABYOTO KOMIiTeTy XapkKiBchbkoi Michkoi pamu Bim 18.12.2018 Ne 940 «IIpo
3aTBep/KeHHS [HCTpyKIi 3 AutoBojcTBa B XapKiBChKiM MIChKiM pami Ta 1l
BUKOHABUMX OpraHax», 3 METOI e(eKTMBHOTrO BeJIeHHA Ta 30epiraHHs
JIOKYMEHTIB, 110 YTBOPIOIOTHCS Y TPOIIEC] AISUTLHOCTI YTIPaBIIiHHS OCBITH

HAKA3VYIO:

1. KepiBHUKaM CTPYKTYPHHUX MiAPO3AUTIB YTIPaBIiHHSA OCBITH 3a0€3MEUUTH
HEYXHWJIbHE JoAepkaHHSA BUMOT (HOpM) IHCTpyKINii 3 Al10BOACTBAa B XapKiBCHKIN
MICBKIM paji Ta 1i BUKOHABYMX OpraHax, 3aTBEpPHKEHOI PIIICHHS BUKOHABUYOTO
KoMiteTy XapkiBchkoi MickKkoi paau Big 18.12.2018 Ne 940.

2. CTBOpHTH KOMICiII0O 3 MHTaHb POOOTH 31 CIykKO00BOIO iH(OpMaIi€ro y
CKJIQl:

I'onoBa xowmicii — [Ipoxopenko O.B., 3acTynmHuk HavanbHUKA YTPaBIIHHS
OCBITH;

Unenu KoMicii:

bapu6ina B.B. — MeToaucT palilOHHOTO METOJJUYHOTO IIEHTPY;

Kynaxosa JI.B. — royioBHu#i criemiaaicT YIpaBIiHHS OCBITH;

Jlammuaa H.B. — Oyxrantep ueHTpaiizoBaHoi Oyxrairepii
VYrpaBiiHHS OCBITH.

3. 3arBepautu [lomoxeHHS PO KOMICIIO 3 MUTaHb POOOTH 31 CIIYKOOBOIO
iHpopmMartiero (JJomaerses).
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4. Komicii 3 mnuTaHb poOOTH 31 ciayxk00Bow0 iH(opMalli€ero (roiaoBa
[Ipoxopenko O.B.) 3niiicHIOBaTH CBOI JISUIBHICTH 3TITHO 3  BIANOBIIHUM
ITonoxeHHsM.

IIpoTsarom poxky

5. Ilpuznauutu BianosimanbHo y 2021 poui 3a Benenns Kuuru peectparii
HAaKa3IiB 3 OCHOBHOI AISUIBHOCTI MO YTPaBIIHHIO OCBITH Ta 30€piraHHs HakasiB 3
OCHOBHOI AisibHOCTI Jlamuny H.B.

6. Ilpusnauntu BianosizaneHOl y 2021 pori 3a BuAaHHS Ta 30epiraHHs
HaKa3iB 3 KaJpOBUX MNHTaHb Ta BeAeHHS KHUTM peecTpaiii Haka3iB 3 KaJApOBUX
nutanb Metoaucta bapubiny B.B.

7. BianomimanbHuM 3a BeneHHs KHur peecrtpaiii Haka3iB Ta 30epiraHHs
Haka3iB bapu6iniii B.B., Jlamuniit H.B.:

7.1. Bumani Haka3u 3 OCHOBHOI MJISJTBHOCTI Ta 3 KaJpOBUX IHTAaHb
30epiratu y BIANOBIAHUX Markax 3TiJHO HOMEHKJIATYpH CIpaB.
IIpoTsiromM poky
7.2. TlpomwmBaTH, MOAPKYIIHO HYMEPYBAaTH Ta CKPIIIIOBATH IEYATKOIO
HaKa3d 3 OCHOBHOI [iSUTPHOCTI Ta 3 KaJpOBUX MHUTaHb 3rigHO 3 THIOBOIO
THCTPYKIII€IO.

8. Ilpmsnauutu BianoBigansHOIO y 2021 pomi 3a peecrtpariiio BXigHOI Ta
BUXIJIHOI JIOKYMEHTallli y BIANOBIAHUX >KypHalaX, NPUIOM Ta BIANPABICHHS
€JIEKTPOHHOT TOIITH, 30epexeHHS MOKYMEHTIB B apXiBl YNPAaBIIHHS OCBITH
Jlammmny H.B.

9. Ilpusnaumtu BiamoBimanpHOI y 2021 pormi 3a peecTparlito BXiaHOI Ta
BUXITHOT JOKYMEHTaIlli, 10 MICTHTh CIyXO00BYy iHGOpMaIliI0, Yy BIAMOBIIHUX
KypHanax, Jlamuny H.B.

10. BenenHss kHUTM BHXOJAYy Ha pOOOTY MpalliBHUKIB YIPaBIIHHSA OCBITH
nopyuutu Jlammuii H.B.

11. [Ipu3HAUMTH BIANOBINATBLHOIO 3a BEJACHHS Ta OOJIK PyXy TPYIOBHX
KHIDKOK B YTIpaBiliHHI OCBITH MeTonucta bapubiny B.B.

12. [lpy3HauMTH BIAMOBITAIBHOIO 3a  CBOE€YACHE TIOJAHHS 3BITIB IIPO
NPUAHATHX TpaIiBHUKIB YTpaBiiHHA ocBitH 3a ¢opmoro 5-IIH mo mickkoro
IEHTPY 3aiHATOCTI MeToaucta bapu6iny B.B.

13. 3aBinyBauy JIKTO IlankpatoBiit C.II. po3micTuTu 1€l HaKa3 Ha CaTi
VYrpaBiiHHS OCBITH.

Jlo 04.01.2021

14. KoHTposb 32 BUKOHAHHIM HaKa3zy 3aJIMIIa0 32 CO00IO.

Havanbpauk YnpaBiiHHS OCBITH O.C. H)KHUK

Ipoxopenko 725 27 91

lonoBHMit  crmemiamict  YupaBimiHHS
OCBITH-YIIOBHOBa)XECHA 0C00a 3 NUTaHb
3amo0iraHHs Ta BUSBICHHS KOPYIIIii

0.C. CTEIIKO



3 HaKa30M O3HAMOMIJIEHI:

IIpoxopenko O.B.
Kynakosa JI.B.
Crenxo O.M.
Ironkina T.1.

ITankparosa C.I1.

bapu6ina B.B.
Hepes’ssako T.€.
Xmapa O.0.
Kyspmenko H.B.
Jlammua H.B.



Jonatok
710 HaKa3zy YTpaBIiHHS OCBITH
Bix 31.12.2020 Ne 210

IHonoxenus
PO KOMICil0 3 NUTAHb POOOTH 3i CJayk00B010 iHPOpPMaLi€IO

1. 3araapHi MOJI0KEeHHSA

1.1.  JlaHe mono>eHHs perJaMeHTye NisUIbHICTh KOMICIi 3 MUTaHb poOOTH 31
CITy>K00BOI0 1HPOpPMAIlI€l0, SIKa TOCTIHHO i€, TOJOXKEHHS MPO AKY Ta CKIAJ KOl
3aTBEP/KYIOTHCS BIATIOBITHUM HAKa30M.

1.2. o ckmany xowmicii 3 muTaHb poOOTH 31 Ciyk00BOI0 iH(OpMAIIi€rO
BKJTFOUAIOTHCS  TMPAIIBHUKA CTPYKTYPHUX TIiAPO3JAUIB YCTAaHOBH, B SKHUX
CTBOPIOETHCS CITY>k00Ba 1H(pOpMAILis.

1.3. V¥V cBOiil AisUIBHOCTI YjieHH KOMICIi 3 MUTaHb PoOOTH 31 CIIyKOOBOIO
iHpopMaIli€er0 KepyroThcss THUIOBOIO 1HCTPYKIIIEIO MPO MOPSAIOK BEJAEHHS OOJIKY,
30epiraHHs, BUKOPUCTAHHS 1 3HUIIEHHSA JOKYMEHTIB Ta IHIIUX MaTeplaJbHUX
HOCIiB iHQopMalii, Mo MICTITh CHyX00BYy iH(}oOpMaIlil0, 3aTBEPIHKEHOIO
noctranoBoro Kabinery MinictpiB Ykpainu Big 19 sxoBtHs 2016 p. Ne 736.

2. OcHOBHI 3aB/1aHHA

OCHOBHMMH 3aBJaHHSAMH KOMICli 3 TIMUTaHb POOOTH 13 CIIYKOOBOIO
1HpopMalli€ro €:

2.1. cknajeHHs Ha TIJACTaBl MPOMO3UINK CTPYKTYpPHHUX TMiIpO3ILTiB
VYropaBiiHHS OCBITM Ta 3 YpaxyBaHHSM BHUMOT 3aKOHOJABCTBA IMEPENTIKY
BIJIOMOCTEH, 1110 CTAHOBJIATH CIYXO00BY 1H(MOpMaIiio (a1l - mepeiik BiIoMOCTeH),
1 MOJJaHHs KOTO Ha 3aTBEPHKEHHS HAYAJIbHUKY Y TIPaBIIHHS OCBITH;

2.2.  meperisn JOKyMEHTIB 3 TpudoM “Ils ciryKO00BOTO KOPUCTYBaHHS 3
METOI0 HOoro MiATBepKEHHs 400 CKaCyBaHHS;

2.3.  posrasn AoKyMeHTIB 3 rpudom “Jlims cimyx060BOro KOpHCTyBaHHS Ha
IIpeaMET BCTAHOBJIICHHS B HHUX BIJIOMOCTEH, IO MICTATh BIAKPUTY 1H(OpPMAIIIIO,
sgKa MOXe OyTH BHMKOPHCTaHA IIiJl Yac OIpAaIfOBaHHSI 3alHTIB Ha IyOJIUHY
iH(pOopMaIIiio;

2.4.  posciigyBaHHS Ha MiJCTaBI PIICHHS HayaJbHUKA YTIPABIIHHS OCBITH
¢dakTiB BTpaTH AOKYMEHTIB 3 Tpudom “Jlyig ciy>k00BOTO KOPUCTYyBaHHS Ta
PO3TOJIOMIEHHS CY>K00BO1 1HpOpMAIIii;

2.5, po3rnsng mUTaHHS 100 TNpUCBOeHHS Tpuda ‘i caykOGoBOro
KOPUCTYBaHHS JOKYMEHTaM, IO MICTITh CIyXO00BYy iHQopMallio, sika He
nepeadadeHa TMEPeikoM BIJOMOCTEH, 3a MOJAaHHAM 0cCi0, SKI MAMUCYIOTh TaKUil
JIOKYMEHT;

2.6. BUBYGHHS Ta TMPOBEJICHHS OI[IHKKA MaTepialiB, 3 SKUMHU IUIAHYETHCS
O3HAHOMHTH 1HO3EMIIIB 200 K1 OyIyTh IM MepeaHi.

3. Opramni3auis podoTu

3.1.  Kowicis 3 mutanbs poboTH 31 ciry’)k00BOI0 iHPOpPMAITIEIO TiA3BITHA Ta
MIAKOHTPOJIbHA HAYAIBHUKY Y IPABIiHHS OCBITH.

3.2.  OcHoBHOIO dopmoro pobotn Komicii 3 mutanb poOOTH 31 CITy>KO0BOIO
1H(pOopMalli€lo € 3aciiaHHs, K1 IPOBOJASITHCS 3a MOTPEOOIO.

HavanpHuk YnpaBiaiHHS OCBITH O.C. HWJKHHUK



